CopepxaHve: OB6 yTBepXKAEHUM aMUHUCTPATUBHOTO PEraiaMeHTa Nno NpefoCcTaBeHnio MyHULMnanbHoi yenyrn "MpegocTasneHue ¢

BALUTCOPTOCTAH PECITYBJ/IMKAbLbBI PECMYB/TMKA BALLKOPTOCTAH
BP B 'KAJIAbbI AOMWHUWNCTPALNA
TCANNA OKPYT bl FOPOACKOIO OKPYTA
XAKUMINITHB FOPO4 YDA
TCAPAP MOCTAHOBJIEHUVE
NHKOJ/1b 207", Ne « N » 20? M r.

O6 yTBEpPXAEHUMN aAMUHUCTPATMBHOIO pernameHTa
NoO  NPeAoCTaBNeHVMO  MYHUUMNANbHOW  YCNyru
«[MpepocTaBneHne CBefeHwI n3 peecTpa
MYHUUMNAILHOTO  MMYLLECTBa TOPOACKOro OKpyra
ropos ¥Yda Pecnybnunkun baikopTocTaH»

Bo ucnonHeHne TpeboBaHuii ®efepasibHOro 3akoHa o1 27.07.2010 r. Ne210-
®3 «O6 opraHu3auun MpefoCTaBNeHNS TFOCYLAPCTBEHHbIX W MYHULMNaIbHbIX
yCNyr», B COOTBETCTBUW C MOCTaHOB/EHWEM rnaBbl ALMUHUCTPALUN TOPOLCKOro
oKpyra ropof Y®a Pecny6nmkn bawkoptoctaH oT 09.06.2011 roga Ne3198 «O
CO3[aHUN MYHULMNATIbHON MH(OPMALMOHHON CUCTEMbI «PeecTp MyHULMNAbHbIX
ycnyr  ALMUMHUCTpaUuM  TOPOACKOr0  OKpyra ropof Ydga Pecny6nvku
BalwkopTocTaH», NOCTaHOBNEHMEM rnaBbl AAMWHUCTPALMM TOPOACKOro OKpyra
ropos Ya Pecny6nmkn bawkoptoctaH oT 30.06.2011 roga Ne3594 «O [MepeyHe
MYHUUMNANbHBLIX Yycnyr», pewieHnem CoBeTa rOpOACKOro Okpyra ropos Yda
Pecny6nunkn bawkoptoctaH oT 22.04.2015 roga Ne 44/14 «O6 yTBepXAeHWM
MonoxeHnss 06 YnNpaBfeHWM 3eMeflbHbIX W WMYLLECTBEHHbIX OTHOLUEHUIA
AAMUHUCTPaLMM TOPOACKOro oKpyra ropog Ya Pecny6anku balwkopTocTaH»,

MOCTAHOB/ALO;

1 YTBepauTb  npwuiaraemblii  aAMWHUCTPATUBHbLIA  pernameHT Mo
NpefoCTaBNEHNIO  MyHMUMNanbHOW ycnyrn «[lpefocTaBfeHne CBeAeHWUA U3
peecTpa MYHWLMNaNbHONO MMYyLLEeCTBa FOPOACKOro OKpyra ropos Yda
Pecny6nukun ballkopToCcTaH».

2. YNpaBneHW  3eMeflbHbIX  ” MMYLLECTBEHHbIX  OTHOLLEHWIA
AQMWHMCTPaUMM TOPOACKOro OKpyra ropog Yd¢a Pecny6nvkn bawkopTocTaH
pasMecTUTb HacTosLLee NOCTaHOB/EHWE Ha OPULMaIbHOM caiTe AAMUHUCTpaLun
ropoACcKoro okpyra ropof Y ga Pecny6nvku bawkopTocTaH, ouLmabHOM caiTe
YnpaBneHuss 3eMefbHbIX W MMYLECTBEHHbIX OTHOLIEHUA ALMUHUCTpaLUK
ropoAcKoro okpyra ropof Yda Pecnybnuku balkoptoctaH B MH(POPMALMOHHO-
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TeNEeKOMMYHWKaUNOHHOM ceTu HTepHET (B NONHOM 06beMe).

3. TlocTaHoBneHWe ALMUHUCTPaLMM TOPOACKOro OKpyra ropog Yda
Pecny6nukn bawkopTtoctaH oT 30 aekabps 2013 roga Ne 6740 «O6 yTBEPXAEHUN
aAMUHUCTPATMBHOIO perfaMeHTa Mo npefoCTaBNeHNI0 MYHULMNaNbHOW YCNyTu
«Bblfaya BbINMUCOK U3 peecTpa MyHUUMUNaIbHOroO UMYLLECTBA FOPOACKOro OKpyra
ropog Ya Pecny6nmkn balwkopTocTaH» NpuU3HaTh yTPaTUBLUUM CUITY.

4. KOHTPO/b 38 UCMO/THEHNEM HACTOALLEero NocTaHOB/IEHUSA BO3/TIOXUTbL Ha
3aMecTUTens rnasbl AGMUHUCTPaLUM TOPOACKOro oKpyra ropog Ydga Pecnyonmku
bawkopTocTaH TyxBaTwunHa P.M.

MnaBa ALMUHUCTpaLUK i IhUSt oTaen y,;l\\
FOpPOACKOro OKpyra ropog Yoa o[ I aokymenros |\
Pecnybnukn bawkopTtocTaH Y/ ~. Ananos
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I. ObLwne NoNoXKeHUs

1 HacToswmii agMUHUCTPATUBHbIN PernaMeHT ycTaHaBMBaeT CTaHAapT
K NOpAfOK NpefocTaBneHns MyHUUUNanbHoOW yenyrn «lMpefoctasieHne cBefeHuni
N3 peecTpa MyHUUWMANLHOrO MMYyLLECTBA TOPOACKOrO OKpyra ropof Yda
Pecny6/MKn ballkopTocTaH».

2. AAMUHUCTPATUBHbIN pernameHT rno npefocTaB/ieHNIo
MyHUUMNanbHoOW  ycnyrn  «[lpegocTaBneHne  CBeAeHWIA n3  peecrtpa
MYHUUMNANLHOrO UMYyLLleCTBa TFOPOACKOro oKpyra ropog Yda Pecny6nukn
BalwkopTocTaH» (fanee - aAMWHUCTPATUBHBIA pernameHT) pa3paboTaH B LEnsix
NOBbIWEHNA 3MWNEKTUBHOCTN UCMONHEHNUS MYHULMNANLHON PYyHKLMK (334a4m) No
obecneyeHN0 MHGopmauned 06 UMyLLECTBE, HaXOAAWEMCS B MYHULMUNAIbHOWA
COOGCTBEHHOCTW TOPOACKOro OKpyra ropof Yda Pecny6nvku balikopTocTaH,
3aMHTEPECOBAHHbIX HOPUANYECKUX NUL, U TPaXKaH, B TOM YuCie Npu 3aKIYeHnn
rpaXAaHCKO-NMpaBOBbIX  CAENOK, OnpefenseT CPOKW, NOC/efoBaTe/lbHOCTb
[EeACTBUIN (aAMUHUCTPATMBHBIX NPOLEAYpP), a Takxe MopsfoK B3aMMOAENCTBUA C
3aABUTENAMM MPU NPeAOCTaBAEHNN MYHULMNALHOI YCNYTH.

3. AJAMUHNCTPATUBHbIA pernameHT  paspaboTaH YnpasneHnem
3eMeJIbHbIX U UMYLLECTBEHHbIX OTHOLUEHUIA AAMUHUCTPALUM FOPOACKOro OKpyra
ropog Ya Pecnybnvnku bawkopTocTaH Ha OCHOBE TpeboBaHNIA:

3.1. depepanbHOro 3akoHa ot 27 wutons 2010 1. Ne210-®3 «O6
opraHu3aunn npefocTasieHNs rocy4apCTBEHHbIX U MyHULMNANbHBIX YCYT»;

3.2. defepanbHOro 3akoHa 0T 22 OKTA6pa 2004 r.  Nel25-d3 «O6
apXvMBHOM fene B Poccuinickoin depepaunm»;

3.3. noctaHosneHus MNMpaeutensctea Pecnybnnku bawkopToctaH oT 26
aekabpa 2011 r. Ne504 «O pa3paboTKe M YTBEPXAEHUN pecrnyb6/IMKaHCKUMM
opraHamMy  UCMONHWUTENbHOM  BMacTM  aAMUHUCTPATUMBHBLIX  pPernameHTOoB
NCMOMHEHNA TOCYAApPCTBEHHbIX (YHKUMIA W afMUHUCTPATUBHbLIX PErfaMmeHToB
npefoCTaBNEHNA TOCYLAPCTBEHHbIX YCYT»;

3.4.  nonoxeHumss 00 YnpaBfeHUM 3eMeflbHbIX U UMYLLECTBEHHbIX
OTHOWEHUn AAMWHUCTPaUMM TOPOACKOro OKpyra ropof Yda Pecny6ivku
balwlkopTocTaH, yTBepxAeHHOro peweHnem CoBeTa TOpPOACKOro OKpyra ropog
Yda Pecny6nukn bawkoptoctaH oT 22 anpens 2015 roga No 44/14 «O6
yTBepXAeHUN T10N0XeHNs 06 YnpaBneHUM 3eMeflbHbIX W MMYLLECTBEHHbIX
OTHOWEHUN ALMUHUCTpaLMM TOPOACKOro okKpyra ropos Yda Pecny6nvku
balkopTocTaH»;

3.5. npwukasa MuHMUCTepcTBa 3KOHOMUYECKOro pa3suTtua P® ot 30 aBrycra
2011 r. Ne 424 «O6 ytBepxaeHun [lopsagka BeAeHUs opraHamMy MeCTHOrO
caMoynpas/ieHNs PeecTPoB MYHULUMNAILHOIO MMYLLIECTBAY.

4. 3anaBUTENAMU  ABNAKOTCA  OPUAMYECKME NULA, WHAUBUAYA/bHbIE
npegnpuHumarenn 6e3  06pasoBaHUs  OPUAUYECKOrO vua W FpaxziaHe,
3aMHTepecoBaHHbIe B NOJyYeHUU WHPOpMauUM 06 MMYLLECTBE, Haxogdllemca B
MYHMLMNANbHON COBGCTBEHHOCTM TOPOACKOro OKpyra ropoj Yda Pecnybnunku
BalwkopTocTaH, IM60 KX YNONHOMOYEHHbIE MPeACTaBUTENN (LOBEPEHHbIE NNLA).
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[encTByoLMe Ha OCHOBAHMN [OBEPEHHOCTW, 0(OPM/IEHHONW (YAOCTOBEPEHHON) B
nopagke, yctaHOB/IEHHOM 3aKOHOAATENbCTBOM.

5. TepMUHbI, 0603HaYEHNA U COKPALLLEHNS, UCMOMNb3yeMble B HACTOALLEM
aAMUHUCTPATUBHOM perfaMeHTe:

5.1. AgMuUHUCTpauma - ALMUHUCTpauUUs TFOPOACKOro OKpyra ropog Yda
Pecny6n1Ku ballKopTOCTaH;

52. YnpasneHue, Y3NO . Ydbl - YnpaBneHue 3emMebHbIX "
MMYLLLECTBEHHbIX OTHOLIEHWA AAMWHMCTPaLMM TFOPOACKOro OKpyra ropoj Yda
Pecny6nuKkn ballKopToCTaH;

5.3. OTgen - otaen ydeta u permctpaunn nmyuwectsa Y3MO 1. Yobl,

54. 210-93 - PepepanbHblil 3akoH oT 27 utona 2010 r. Ne210-d3 «0O6
opraHusaunmn npegocTaseHNs rocyAapCTBeHHbIX U MyHULMMNANbHBIX YCYr»;

5.5. NOHATUA «MyHMUMNaNbHAaA yCayra», «aMUHUCTPATUBHbIA PernaMeHT,
«wKanoba», «M®@PLL» NpUMeHAOTCA B 3HAYEHUK, ONPeLeNeHHOM corfiacHo 210-d3;

5.6. 3amecTuTeNb Havya/bHUKa YNpaBneHUs - 3aMeCcTUTENb HavaibHUKa
V3HO r. Y(hbl, KypupyrLWKnin 1 KOOPAVHMPYOLWNIA AeATeNbHOCTb OTAENA;

5.7. BbINUCKa - BbIMUCKA W3 peecTpa MYHUUUNANLHOIO WMYLLECTBA
rOpoACKOro okpyra ropog ¥Yda Pecny6/1vMkn bawlkopTocTaH.

MopsaoK MHHOPMUPOBAHNS
0 NPeAOCTaBNAEHNN MYHULMNANBHOI YCayTu

6. Mpn NoNyYeHUN MYyHULMNANBLHOW YCNyru 3asaBuTe/lb UMeeT NpaBo Ha
MoNy4YeHWe TMOSHOM, aKTyalbHOW W [OCTOBEPHON WHGopMauunm o nopsaake
npefoCTaBNeHNS MyHULMNANBLHOW YCYTH.

7. WMHjopmauus o npaBunax  (npouesype)  NpeaocTaB/eHus
MYHULMNANBHON  YCNyrn  NpefocTaBnseTcd  YnpaBneHWeM  3eMeflbHbIX U
MMYLLLECTBEHHbIX OTHOLUEHUA ALMUWHUCTPALUM TFOPOACKOro OKpyra ropof Yda
Pecny611kn ballKopTOCTaH:

7.1. B paboyee BpeMsi HeMOCPeLCTBEHHO B aAMUHUCTPATUBHOM 34aHUU MO
MeCTy HaxOX[AeHWs YNnpaBieHus C UCMOb30BaHNMEM WH(OPMALMOHHbIX CTEH[OB,
pa3meLLaeMbiX Ha NePBOM 3TaXe B 30HE MpremMa rpaxzaiaH;

7.2.  Ha ouuManbHOM caiTe AAMUHUCTpaUMK, Ha ouuMaibHOM caliTe
Y30 r.Ydbl B MHDOPMALMOHHO-TENEKOMMYHUKALMOHHOW CeTn WHTEepHET, B
(hefiepanbHOM roCyAapCTBEHHOW WH(OPMAaLUMOHHON cucteMe «EAMHBIA nopTan
roCyfapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr  (PyHKumin)  Poccuiickoi
Pegepaunn», B rocyfapCTBeHHOW WMHMOPMALMOHHOW  cucTteme  «[llopTan
rocyfapCTBEHHbIX U MyHMLMNANbHBIX YCnyr Pecnybnuky bawwkopTocTaH».

8. CsefeHns 06 YnpaeneHuu, MpefoCTaB/AOWEM MYHULUNANbHYIO
ycnyry:

8.1. noutoBblli agpec: 450054, Pecnybnuka balikopTocTaH, I. Yda,
npocnekt OKTa6psa, 56/3;

8.2.  ogmumanbHbld cadT B MH(OPMALMOHHO-TEIEKOMMYHUKALNOHHOM
ceTn VIHTepHeT: www.uzio-ufa.ru:

8.3.  3MeKTPOHHbIN agpec: uzio@ufacitv.info:
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8.4. Homepa Tene)oHOB A/ CMNpaBOK (KOHCYNbTauuid), MonyveHus
MHopmaumn o xoge (NpaBunax, Npoueaype) nNpefocTaBneHUs MyHULUNaIbHON
yenyru: (347) 279-04-79, 279-04-51; 279-04-20;

8.5.  dakc: (347)279-04-51;

8.6.  rpadwk n pexxvm paboTbl:

8.6.1. no pa6ounm gHsam c¢ 09:00 go 18:00 (o6eaeHHbIN NnepepbiB ¢ 13:00 go
14:00);

8.6.2. no npeanpasgHUYHbIM pabounm gHam: ¢ 09:00 go 17:00 (o6efeHHbIN
nepepobls ¢ 13:00 go 14:00);

8.6.3. npuvemM  NUCbMEHHbIX  obpaweHWd KU Bblgaya  pesysbTarta
NpegocTaBieHns MYHULMNAbHOW YCNYrM OCYLUECTBIAETCA B «OKHe» B 30He
npvema rpaxgaH Ha nepBom 3TaXKe afAMWHUCTPATUBHOIO 34aHWUA YNpaB/ieHUs o
pabounm aHam: ¢ 09:00 go 18:00 (o6eadeHHbIn nepepbiB ¢ 13:00 go 14:00), no
npeanpasgHuyHbiM pabounm aHam: ¢ 09:00 go 17:00 (o6efeHHbIA NepepbiB C
13:00 go 14:00).

9. Ha odwmumanbHbiX caitax AgmuHucTpaumu, Y3NO 1. Ydbl B
MH(OPMALMOHHO-TENIEKOMMYHUKALMOHHOW CeTV IHTEepHET pasMeLLatoTes:

9.1. cBefleHUs O (haKTUYECKOM MeCTOHaxXOXAeHUN YNpaB/ieHns;

9.2. cBefeHUs O (haMuInMKn, UMeHW, O0TYecTBe (MOC/efHee - MpU HaIMYUn)
Haya/bHMKa YTpaB/ieHns;

9.3.  CBefeHMs 0 KOHTaKTHbIX CNyXebHbIX HOMepax TeneOHOB, hamuinm,
MMeHW, OoT4yecTBe (nocnefHee - TMpPU  HaIWYUK)  YMOSIHOMOYEHHbIX UL
YnpasneHus, y4acTBYOLMX B NPeSOCTaBNeHUN MyHULMNANbHOR YCNyTu;

9.4.  ajpec 3NeKTPOHHOIN NOYTbl YNpaBieHNs;

9.5. cBefieHNa o rpaduike 1 pexkume paboTbl YnpasreHus;

9.6. cBeAeHMs O CpoKax MpefoCTaBleHUs MyHULMNANbHON yCnyru;

9.7. nepevyeHb MYyHUUMNANbHbLIX YCYT, NPeAOCTaBNSeMbIX Y NpaBieHNeM;

9.8. nepeyeHb [OKYMeHTOB (06pasupbl UX 3arno/IHEHWS), HEOOXOAUMbIX ANS
npeAocTaB/ieHns 3a9BUTENSAMUN B YTIpaBNeHue;

9.9. wuHpopmauus O HOMepax KabMHETOB, «OKOH», B  KOTOpPbIX
pasmeLlaloTcs  YNO/SHOMOYEHHble  NuMua  YNpaB/eHus,  yyacTBywouMe B
npefoCcTaBNeHUN MYHULMNANbHOW YCNyTH;

9.10. nonHasa BepcUs HaCTOALEro aAMUHUCTPATUBHOIO perfiameHTa.

10. Ha WH(pOopMauMOHHbIX CTeHAax B aAMWHUCTPATMBHOM 3[aHuMK MO
MeCTy HaxOXXAeHWs YnpaBneHus B 30He Nnpuema rpaxiaH pasmeLatoTcs:

10.1. wn3BneYeHUs M3 3aKOHOLATE/IbHbIX M MHbIX HOPMATUBHbIX MPaBOBbIX
aKTOB, COZEep>KallMxX HOPMbI, Perynvpytoline featesibHOCTb MO NpeAocTaBneHuto
MYHULMMNaNLHOW yCnyru;

10.2. wuHpopmaums 0 HOMepax KabMHETOB, «OKOH», B  KOTOpPbIX
pasmeljatoTca  mMua  YnpaeneHus,  y4yacTBylOWMe B NpeAocTaBieHUu
MYHULMNANbHOW yCNyru;

10.3. nepeyeHb JOKYMeHTOB (06pasupbl UX 3ano/HEHNS), HEO6XO0AUMbIX A/s
npeaocTaB/eHNs 3aaBUTENAMN B YNpaB/eHue;

10.4. m3BneYEHNSA U3 HACTOALLEro afMUHUCTPATUBHOIO periiameHTa.
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11. NHpopmmnposaHue 3a9BuUTeNA 0 npasunnax (npouegnype)
NpeaocTaBNeHns  MYHUUWUMANbHOW  yCayru npu ero  JIMYHOM  MOCeLLeHUn
YnpaBneHusa ocyLLecTBNAeTCA:

11.1. nocpeAcTBOM pa3MeLleHns MHgopmauun, OnpeaeneHHONn CcornacHo
n.10 HacToAWero agMUHUCTPATMBHOIO pernaMeHTa, Ha WHMOPMaLUOHHbIX
CTeHAax B 30He npuema rpaxgaH B afMWUHNUCTPATMBHOM 3[aHUN Y NpaBieHus,

11.2. B YyCTHOW hopme.

BHeceHMe M3MEHEHWI B HaCTOALUIA aAMUHUCTPATMBHbIA pernameHT

12. B HacToAwWMIA afMUHUCTPATUBHbIA pernameHT MOryT ObiTb BHECEHbI
N3MEHEHNA.

13.  lopgrotoBky COOTBETCTBYIOLLENO npoekTa nocTaHoB/IEHUA
ALMUHUCTPALMM OCYLLLECTBNAET Y NpaBneHue.

14.  OcHOBaHVAMW [/1 BHECEHUS W3MEeHeHWA B afMWUHUCTPATUBHbIN
pernaMeHT ABNAOTCA:

14.1. BHeceHMe W3MeHEHWA B MpaBoBble aKTbl Poccuitickon Pefepauum u
Pecnybnukn balikopToCTaH, npaBoOBble akTbl ALMUWHUCTPaLMM TOPOLCKOro
oKpyra ropog Yda Pecny6nvku ballkoptocTaH, pacrnopsauTesibHble aKTbl
YnpaBneHus, perynmpyroume OTHOLIEHMS MO NpefoCTaBNeHU0 MYHULMNANbHOW
yCnyru;

14.2. N3MeHeHne CTPYKTYpbl AgMUHUCTPaUnn 1 (Unn) YnpasneHus;

14.3. 060CHOBaHHble MPEAJIOKEHUA rpaXKhaH. YMpaBfeHUs U UHbIX
IOPULAMYECKMX fIML, MO COBEPLUEHCTBOBAHUIO MOMIOXEHUA afMUHUCTPATUBHOIO
pernameHTa.

MopAaAoK 06XanoBaHMs B Cyle PeLleHniA n aencTeuin (6e3aeicTemin)
YnpaBneHus n (MNK1) yNoAHOMOYEHHbIX /ML, YNpaB/ieHNsl, y4acTBYOLWMUX B
npeaocTaBNeHNN MyHULMMANbHOR yCyrn

15. 3adBuTenn, B cfiydyae He YAOB/ETBOPEHMSA >Kanobbl B [oCyne6HOM
(BHecype6HOM)  nopsigke,  yKasaHHOM B pasgene V' HacTOALLEro
aAMWHUCTPATMBHOIO  pernameHTa, MMelT NpaBo  06XanoBaTb  [AeNCTBUS
(6e3pencTBuin) 1 pelleHns, NPUHATbIE YnpaBiaeHnem (YNOJTHOMOYEHHbIMU ULaMK
YnpaBneHus) B xoAe MNpeAocTaB/eHMs MYHULMUNANbHOM Yycayru, B Cyae6HOM
nopsaake, NnyTem nogayv 3asBneHus B Cya.

II. CTaHgapT NpeaocTaBNeHNs MyHULMNANLHOM YCayTi

HanmeHoBaHWe MyHuuMnanbHOW 16, MpegocTaBneHVe CBeAEHWIA U3 peecTpa

ycnyru MYHULMMNaNbHOI0O MMYLLECTBA TrOPOACKOro
OKpyra ropop Ya Pecny6nnku
balwkopTocTaH

HanmeHoBaHue CTPYKTypHOro  17. YnpaBneHue 3EME/IbHbIX n

nogpasgeneHus, NMYLLLECTBEHHbIX OTHOLLEHWNIA
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NpeaocTaBsAoLLEro
MYHULMNANbHYHO YCNyTy
HanmeHoBaHwue CTPYKTYPHbIX
noapasgeneHuii opraHos
NCMONHUTENbHOW B/1aCcTu
Pecny6nukn  ballkopTocTaH U
Poccuiickol depaepaumm,

Y4acTBYHOLLMX B MPefoCTaB/IeHUN
MYHULMMNAbHOR yCnyru
Mecto  npuema W
LOKYMEHTOB

Bblauu

Kpyr 3assutenei

AgMunHucTpaums FOr. Yga Pb
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AAMUHMCTPaLMN TOPOACKOIO OKpyra ropop
Ya Pecny6nvkn bawikoptocTaH

18. CTpyKTypHble nogpasgenieHns opraHoB
NCMONIHUTENbHON  BnactM  Pecny6imku
BawkopTocTaH n Poccuiickoin deaepauun B
npefocTaBneHn  MyHULMNANbHON ycnyru
HE y4acTBYIOT

19. MecTo npuema ¥ Bblfayu JOKYMEHTOB:

19.1. r. Yda, npocnekt OkTa6ps, 56/3, 1
3TaXK, «OKHO» Mo paboumm aHsam ¢ 09:00 o
18:00 (o6emeHHbI nepepbiB ¢ 13:00 Ago
14:00), no npeAnpasfHUYHbIM  paboynm
AHAM: ¢ 09:00 pgo 17:00 (obefeHHbIN
nepepbie 13:00 go 14:00);

19.2. «Pecny61MKaHCKoe
rocyAapCTBEHHOe aBTOHOMHOE YyuypexaeHue

«MHOroyHKLNOHANbHBIA LeHTp
npeaocTaBieHns rocyaapCTBEHHbIX n
MyHUUMNaNbHbIX ycnyr» (ganee - PrAY
M®LL).

LleHTpanbHblin  ouc  PFAY Mol
pacnonoXxeH no agpecy: Pecnybnuka
BawkopTocTaH, ropo4d  Yda, ynuua

HosomocToBas, 8 (ocTaHOBKa TpaHcropTa
«Yuunuuie muckyccte»). O gmnmnanax PrAY
M®LL, pacnonoXeHHbIX Ha TeppuUTopUM T.
Yol n Pecnybnvkn bawkopTocTaH, a
TakXke 060 BCell MH(hopMaLuK, KacaroLlelcs
nopsigka  MonyyeHUs MYHULMNaNbHOWA
YCNyru, MOXHO y3HaTb Mo TeneqoHam:
246-55-33,

246-39-91,
246-39-92.
Bcs MHTEpecyHoLLas MHGopMaLIMS
pasMellleHa Ha  oduMuManbHOM  caidTe

http://mfcrb.ru/.

20. HOpuauyeckue nuua, UHANBUAYASTbHbIE
npeanpuHuMaTen 6e3 06pasoBaHus
topuanyYeckoro  nvua  wu rpaxgaHe,
3aMHTEepecoBaHHble B nosfy4eHnn
nHopmMaL M 06 UMyLLLECTBE, HaXOAALLEeMCSH
B MYHULMNANbHOM CO6CTBEHHOCTY
rOPOACKOro okpyra ropof Ydga Pecny6/mku
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Pe3ynbTaT npejoCcTaBeHNs
MYHULMMANbHOI ycnyru

CpoK npeocTaBneHus
MYHULMNANbHOW yCnyTu.

CpokK  peructpauuu  3anpoca
3afBUTENs O MpefoCTaBNeHUM
MYHULIMNANbHOW YCIyTu.
MakcuMarbHbIli CPOK OXMAaHWS
B oYepeau Npv nogaye 3anpoca o

npeAocTaBneHNN
MYHULUMNANbHOW yCcnyrm u npw
MonyyeHnm pe3ynbTata

NpefoCTaBNEHNS MYHULMMNANbHOM
YCNyru.

MpaBoBble ~ OCHOBaHWS  ANS
NPeA0CTaBNEHNA MyHULMNANbHOV
ycnyru

AamyHrcTpauusa MO r. Yda Pb
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BawkopTocTaH NM60 UX YNOSTHOMOYEHHbIEe
npeacTaBuTeNN (ooBepeHHbIe nuua),
[encreytowme Ha OCHOBaHWUK
[LOBEPEHHOCTH, OhopMIEHHOM
(YOCTOBEPEHHOIN) B nopsgke,
YCTaHOB/IEHHOM 3aKOHOJATEe/IbCTBOM.

21. PesynbTatom npefocTaBeHns
MYHWUUNAbHOW YCNYTW ABNSETCA:

21.1. Bbinucka Mo opme, onpeaeneHHoM
CornacHo npunoxkeHuto Ne2 K HacTosLwemy
aAMUHUCTPATUBHOMY PernameHTy;

21.2. MOTMBUPOBaHHbI oTKas3 B
NpefocTaBNEHNN MYHULMNANbHOW YCNYTI.

22. PesynbTaT npeaocTaB/eHns
MYHULUUNATbHOA YCNYrn HanpaBisieTcsa no
noyte, ecnnm WHOWA Crnocob HanpasieHus
(nepegayn) He ykasaH B 06paLLleHUN.

23. Cnoco6 HanpasneHus (Mony4veHus)

pesynbTaTa npefocTaBneHns
MYHMUMNANbHOW  YCAYTM  yKasblBaeTcs
3asBuTenem (NpeacTaBuTeNneM) B 3asB/IEHUMN,
ecnm NHoe He yCTaHOB/IEHO
3aKoHO4aTeNbCTBOM n HacTOALLUM
aAMUHUCTPATUBHBLIM PEFNIAMEHTOM.

24, Cpok npeaocTaB/ieHns
MYHALUMNANbHOM  YyCNYyrM  He  MOXeT
npesblwarb 10 AHeid CO [OHA  npuema
3aaBNeHNA Y npaBneHnem.

25. Cpok peructpaumm nNUCbMEHHOIO
obpatleHus 0 npefocTaBfeHnN
MYHUUMNANIbHOW  YyCYrM  HE  MOXET

npeBblllaTb TPeX AHell C MOMeHTa npuema
YnpaBneHneM Takoro 06paLleHus.

26.  MakcuManbHbId CPOK OXUAAHWUA B
oyepean  npu  nogavye  MUCbMEHHOrO
obpatleHuns 0 npeaocTaB/ieHNM
MYHUUMNANBHOW  yCyrn U1 Noay4veHus
pe3ynbTaTa npesoCcTaB/IeHNS
MYHALMNAIbHOW  YCNYrh Ha OCHOBaHUU
Takoro  obpatieHns  MyTeM  JIMYHOTO

nocelleHns 3aaBuTeneM YNpaBleHUA He
[lO/DKeH npeBbIWwaTh 15 MUHYT.
27. [lpaBoBbIMU OCHOBaHMAMM ans
NpefoCTaB/IeHNs  MYHULMNANbHOW  YCNyTn
ABNAIOTCA:
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27.1. defepanbHblil  3aKOH 0T 22
OKTA6pA 2004 r. Nel125-®3 «O6 apXvBHOM
aene B Poccuitickoi depepaumms;

27.2. npukasa MwuHucTepcTBa
3KOHOMMYeckoro passutna P® o1 30
aBrycta 2011 r. Ne 424 "O6 yTBepX[eHWM
MMopsagka BefeHWs opraHamMy  MecTHOro

camoynpas/fieHus peecTpoBs
MYHULMNANbHOTO UMyLecTsa".
VcuepnbliBatoLymia nepeyeHr 28. [nAa npefocTasfeHuns
[NOKYMEHTOB, HEOOXOAMMbIX B MYHUUMUNA/IbHOW YCNyr OT  3aaBUTENs
COOTBETCTBUU TpebyeTcsa 3asB/ieHNe MpUMepHOro obpasua
C 3aKOHOJATeNIbHbIMU MU UHbIMX - (COrNacHo NPUIoXeHuto Nel).
HOPMAaTMBHbLIMU npaBoBbIMK  29. 3asBfieHNe [AO/MKHO ObITb OOPMIIEHO
akTaMu A0S NpefocTaBfeEHUs 3asBUTeNleM /inbo ero  YrnosHOMOYEHHbIM
MYHULMNANLHOM YCNyTI npeacrasntenem (LOBEPEHHLIM /IMLOM).
30. Mpwn noflyyYeHnn 3a9BUTENEM
(BoBepeHHbIM nnuom) pe3ynbTaTa

npefoCTaBNeHNs MYHUUMNANbHOW  YCnyru
nyTeM JMYHOFO MOCELLEHNs YNpaBaeHus,
3adBUTENb (noBepeHHOE nnuo)
npeacTaBNseT  YMOMHOMOYEHHOMY LY
YnpaBneHus, OTBETCTBEHHOMY 3a Bblgayy

pesynbTarta npeLocTaB/eHNs
MYHULMNANbHON yCNyrn:
30.1. [OKYMEHT, YA0CTOBEPSAOLLNIA

JMYHOCTb, PEKBU3NTLI KOTOPOrO MPOMMUCaHbI
B 3aABNIeHUN (JOBEPEHHOCTW), - B Lensax
NOEHTU(MMKaLMM  nofyyaTens pesynbrarta
NnpefoCTaBNeEHNA  MYHULUNANbHOW  YCyru
(mognexuT Bo3Bpary);

30.2. [lOBEPEeHHOCTb nvua Ha
npeAcTaBfeHVe  ero  WHTepecoB  (npu
nonyyeHUU pesynbtata npefoCcTaBNeHNA
MYHUUMNANbHOM YCyrn npeacTaBuTeNem
3anBuTeNs).

31. 3asBuTenb  Bnpaese  MpefoOCTaBUTb
WHble  [OKYMEHTbl, KOTOpble, MO €ro
MHEHMUIO, NMerT 3HayeHune Ans
NpeLoCTaB/eHNs MyHULMNANbHOR YCyTu.
32. YnpaBneHve He Brpase TpeboBaTb OT

3aABUTeNA:
32.1. npeacTaBfeHNa  JOKYMEHTOB W

NH(opmauum nnu OCYLLeCTB/eHNA

AEeNCTBUN, npeacrasfeHve nnn
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OCyLLecTB/eHue KOTOPbIX He
npesycMoTpeHo HOPMaTUBHbIMM
NnpaBoOBbLIMW  aKTamMu,  Perynvpyrowmmn
OTHOLLEHMWA, BO3HMKalOLWMe B CBAN C
npeAocTaBfieHMeM MYHULMMNaNLHOW yCnyru;
32.2. npeacTaBfieHNUa  OOKYMEHTOB W
MHpOpMauMK,  KOTOpble  HaxogaTcs B
pacnops>eHnn opraHos, NpesoCcTaBAARLLUX

MYHULMNAbHblE yecnyrm, WHbIX
rocyapCTBEHHbIX OpraHos, OpraHoB
MECTHOr0 camoynpaB/eHus nm6o
MoABEOMCTBEHHbIX rocylapCTBEHHbIM
opraHam unu opraHam MECTHOI0
camoyrnpaBneHus opraHusauum,
YUacTBYHOLLUX B npeAocTaBNeHUN

rOCyfapCTBEHHbIX U MYHUUMMANbHbIX
yCNnyr, B COOTBETCTBUM C HOPMATMBHbLIMU
NpaBoOBbIMA aKTamu Poccuiickoi
degepaun, HOPMATUBHbLIMW  MPABOBLIMU
aKTamu Pecnybnuku balukopTocTaH,
MYHMLMNAbHbIMU NPaBOBLIMW aKTaMu.

32.3.  OCyLleCTBNEHWUS [eNCTBUIA, B TOM
ymcne CornacoBaHWin, HeO6XOAUMBIX ANs
MoNMyYeHUs  MyHUUMNANbHbIX — YCAyr Wu
CBA3aHHbIX C  OOpaweHNneM B  UHble
rocyfapCTBEHHbIE OpraHsl, opraHbl
MeCTHOIo CcamoyrnpaB/ieHUsl, OpraHu3aymu,
32  UCK/OYEHUEM MOMYYEHUS  YCAyr W
nonyyYeHUss [OKYMEHTOB W MH(opmauuu,
npefocTaBseMbIX B pe3ynbTaTe
NpefoCTaBNeHNS TaKMX YCNYr, BKNHOUYEHHbIX
B MepeyHn, yKasaHHble B YacTu 1 cTaTbu 9

210-P3.
WcuepnbiBatoLnii nepeyeHb  33. OcHOBaHMA [nA OTKasa B Mpueme
OCHOBaHWI Ans O0TKasa B MpWemMe [1O0KYMEHTOB, HeobX0o4MMbIX ans

[AOKYMEHTOB, HEOOXOAMMBIX ANS NPefoCTaBNeHWst MYHMLMNANbHOW YCnyru,
NpeAocTaBNeHUs MyHULMNANBHON  OTCYTCTBYHOT

ycnyru
cuepnbiBatoLWwmnin nepeyeHb 34. OcHoBaHuAMM  ANA 0TKa3a B
OCHOBaHWI Ana 0TKasa NnpefocTaBfieHNN  MYHULUNAIbHOW  yCnyru
B NpeAocTaB/ieHNN ABNATCA:

MYHULMNANBHOW yCnyru 34.1. OTCyTCTBUE B NMUCbMEHHOM

o6paLleHnm hamunmnu rpaXkaaHuHa,
HanpaBuBLLEro 06pallleHne, UK NOYTOBbI
agpec, M0  KOTOPOMY  [JO/MKEH  6bITb
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Hanpae/ieEH OTBET, OTBET Ha 06pau.|,eH|/|e He

[aeTcs;
34.2. OoTCyTCTBME B 6ase [AaHHbIX
YnpasneHus NH(opMaLum 0
3arnpaluvBaemMom 00beKTE nmbo
HEBO3MOXHOCTb naeHTMdrKaumum

3anpawimsaemMoro obbekta. B Takom cnydae
NMUCbMEHHO CO06LLAeTCA 3asBUTENIO;

34.3. oT 3a9BUTeNA NnocTynuno
obpatleHne 06 0T3biBE 3asB/ieHMs. B Takom
cnyyae NMPOM3BOACTBO MO 3aAB/IEHUIO
npekpaLlaeTcs, Kakoin-nnmbo oTBeT B afpec
3aABUTENS He [aeTcs.

Pasmep nnatbl, B3uMaemon ¢ 35, MyHuuMnanbHas ycnyra
3a8BUTENA NpPU NPeAoCTaBlieHMM NPefoCcTaBseTcs 6ecrnnaTHo
MYHULMNANLHOR yCnyrn

TpeboBaHUS K MOMELLEHNAM, 36. ALMWHUCTPATUBHOE 34aHuve
B KOTOPbIX MNpefocTaBseTcs (nomeLleHns), B KOTOPOM OCYLLECTBNSAETCA
MyHULMNaNbHasA ycnyra npuem U1 Bblgaya [OKYMEHTOB, MpUeEM

3aABUTENEN, LOMKHO:

36.1, pacnonaratbCs C Y4eTOM MeLLEXOAHOA
[OCTYMHOCTN AN5 3a8BUTeNIeil 0T OCTaHOBOK
0O6LLIECTBEHHOIO TpaHCcnopTa, AO0/HKHO OblTb
obopynoBaHO  OTAe/lbHbIM  BXOAOM [N
cBO6OAHOrO focTyna 3afBuTeneid B 30HY
npuemMa rpaxsgaH Ha nepBoMm 3Taxe,;

36.2. COOTBETCTBOBAaTb caHUTapHo-
3ANNAEMUONOTNYECKUM HOpMaM U Hopmam
NoXapHOoi 6e30MacHOCTU.

37. Ha Tepputopuu, npuieralowen K
MEeCTOpPaCMo/I0XKeHU0 YnpaBneHus,
obopyayloTcd  Mecta AN MapKOBKM
TPaHCMOPTHbIX CPEACTB NOCETUTENEN.

38. [octyn nocetuteneim K MapKOBOYHbIM
MecTam fBnseTcsa 6ecrnnaTHbIM.

39. B uensix obecrieveHunst AOCTYNHOCTU A/
WHBANMLOB W NOf4eN C OrpaHWYeHHbIMM
BO3MOXXHOCTAMMU:

39.1. 30Ha npuema rpaxgaH Ha nepBoM
aTaxe aAMUHUCTPATUBHOIO 34aHuA
YnpasneHus 060pyayeTcs naHgycamu;

39.2. Ha CTOSAHKe (napkoBke)
aBTOTPAHCMOPTHbLIX CPeACTB AO/HKHO ObITb
Bblfle/IeHO He MeHee 3-X MeCT NS NapKOBKM
cneyuanbHblX  TPAHCMOPTHbLIX CpeAacTs
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lMoka3atenu
KayecTBa
ycnyrum

AamyHrcTpauusa MO r. Yda Pb

AOCTYMHOCTY
MYHULMNANLHO

7
7

VHBaNMA0B c pasmeLLeHrem
COOTBETCTBYIOLLErO0  [OPOXKHOIO  3HaKa
[OMOMHUTENBHOW MHOPMaLMU.

40. LleHTpanbHbIl BXO[ B
aAMWHUCTPATMBHOE 3[aHWe  Ynpas/ieHus
[OJIXKEH ObITb ob6opypoBaH

NH(OPMaLMOHHOW Tabnnykon (BbIBECKOW),
cojepxaliein  nosHoe HavMeHOBaHwue
YnpaBneHus.

41, MecTa NH(OPMMpOBaHUS,
npefHasHayeHHble A1 O3HAKOMJIEHUS
3asBuUTeNen C NH(POPMALMOHHbLIMM

marepuanamu, obopyayroTcs:

41.1. HPOPMaLUMOHHBIMWN CTEHAAMMU;

41.2. cTynbAMM M cTONAMW  ANA
BO3MOXHOCTU  O(DOPM/IEHUA  MUCbMEHHbIX
o6palLLeHNiA.

42. MecTa 0XKnaaHuA LLO/DKHbI
COOTBETCTBOBaTb KOM(OPTHbLIM YCNOBUAM
ANs 3a9BUTENEN.

43. MecTa 0XuUaaHuMA B o4epeau Ha
npeaocTaBfieHne nnn nosiyyeHue
NOKYMEHTOB 060pyAyrOTCSA CTY/NbAMU NGO
KpeceNbHbIMWN CeKLUAMMU.

44, KabuHeTbl CTPYKTYPHbIX
nogpasgeneHnii YnpasneHus,
y4acTBYHOLLUX B npefocTaBneHnn
MYHUUMNANbHON  YyCNyru, [OMKHbI  6bITb
060py0BaHbI NHHOPMaLMOHHbIMY
Tabnmnukamn (BblBeCKaMu) C yKazaHUEM:
44.1. HoMepa KabuHeTa;

44.2. HaMMeHOBaHWUA CTPYKTYpPHOIro
noApasfieneHna YnpaBnieHusa, COTPYLHUKU
KOTOPOro pa3MeLLatoTcs B KabuHeTe.

45. «OKHO» Ha  MepBoM  3Taxe
aAMMHUCTPATMBHOIO 3faHna YTpaB/eHus B
30He nMpuema rpaxgaH [O/HKHO ObITb
060pya0BaHO MH(OPMaLMOHHOW TabNNYKOM
(BbIBECKOW) C YKa3aHWeM ero HoMepa.

46. [lokasatenamum  AOCTYMHOCTU n

KayecTBa MYHMLMNAbHON ycnyru
ABNAKOTCA:
46.1. OTCYTCTBME/KONYECTBO

000CHOBaAHHbLIX  »a/00, NoAaHHbIX B
yCTaHOB/IEHHOM MOPAAKE, Ha pelleHns umm
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pevicteus  (6e3neincTBuiA), MNPUHATbIE UK
OCYLLUECTBMIEHHbIE  MPX  NPeAOCTaBNEHMM
MYHULMNaNbHON yCnyTun.

OcobeHHOCTM  npefocTasfieHns  47. 3adaBuTEeNb  MOXeT nony4nTb
MYHULMNaNbHOWA ycnyru C MyHMUMNa/IbHYHO ycnyry yepes
NCnosib30BaHNeM Pecny6vkaHCcKoe rocyfapcTBeHHoe
MHOTO(DYHKLMOHaNbHOrO LieHTpa  aBTOHOMHOE yupexaeHune

MHOro(yHKLMOHA/bHbIN LieHTp

npeaocTaBeHns rocyflapCTBEHHbIX 7
MYHULMMNANbHbIX YCYT.

B cnyyae ob6paweHus 3asBuTens  3a
MoslyvyeHVeM MyHULMNAILHOW YCNYTrn Yepes
PFAY M®L, 3aasutenem npepocTtaBnseTcs
ncyepnbIBalOLWNA  NepeveHb  [LOKYMEHTOB,
yKasaHHbIX B N. 30-36 pasgena 2 «CtaHgapT
MPeLoCTaB/IEHNS MYHULUMMNANBHON YCyrn»
HacToALLEero aAMUHUCTPATUBHOIO
pernameHTa 0Ka3aHus [aHHOM
MYHUUMNaNbHOW  ycnyrn. OTBETCTBEHHbIA
cneunanmct PFrAY MO®OL He nosgHee
crepytollero paboyero AHA C  MOMEHTa
nonyyeHns 3asaBfieHUs O NpeAoCTaBleHUN
MYHUUMNANbHOR  yCnyru, HanpaBnseT
MPUHATBIA KOMMMEKT LOKYMEHTOB BMECTe C
3afBfIeHMEM B YnNpaBneHWe 3eMeflbHbIX U
NMYLLLEeCTBEHHbIX OTHOLLEHWNIA
ALMVH/CTpALMM TOPOACKOro OKpyra ropoj
Yda Pecny6nunku balwikoptocTaH. Cpok
OKasaHua ycnyrm ucuucndetTcd co AHA
nepefaun PIrAY M®L] Takoro 3afB/ieHUs B
YnpaBneHne 3emefibHbIX Y UMYLLECTBEHHbIX
OTHOLEHWUA ALMUHUCTPALMN  FOPOACKOro
oKpyra ropof Ya Pecny61vkn
ballkopTocTaH.

PIrAY MoL, npu opraHusauuu
npefoCcTaBeHNs MyHULMNANbHON YCNyTn:

1) obecneuymBaeT 3awmMTy UWHpoOpmaLmn,
JOCTYN K KOTOPOWA  OrpaHu4YeH B
COOTBETCTBUM C (pefiepasibHbIM 3aKOHOM, a
TakkKe Cco6M0faeT pexum o06paboTkn K
MCMONb30BaHNA MEPCOHA/IbHLIX AaHHbLIX B
COOTBETCTBUU c 3aKOHOAaTeNbCTBOM
Poccuiickon Pefepaumn 0 NepcoHasIbHbIX
[AaHHbIX 1 3aLmTe MHpopmalmu;

2) cobntopgaet AaHHbIN

13

AgMunHucTpaums FOr. Yga Pb 871 ot 10.07.2017 KoHTposnbHas gata:



CogepxxaHue: O6 yTBepXAeHUN afMUHUCTPATUBHOTO PEriaMeHTa Mo NpefoCTaBAeHNI0 MyHULMNALHOA yenyry "TpesocTaBeHne ¢

AgMunHucTpaums FOr. Yga Pb

aAMUHNCTPATMBHbIM pernameHT
npeAocTaBNeHNst MyHMULMNANBLHON YyCNyrn B
yacTW, Kacawollenca nonHomouni PrAY

M®LL;

3) cobnofaet cTaHAapT KOM(OPTHOCTMH,
TpeboBaHuA K opraHmsaymm
B3aMMOLENCTBMUS C 3a9BUTENAMM,
YCTaHOB/EHHbIE HOPMaTVBHbLIMU
npasoBbIMM aKTamu Poccuiickoi

degepaunn n Pecnybnuky ballkopToCTaH;
4) vHhopMUpyeT 3afBuUTENeil O Nopsigke
NpefoCTaBNEHNS MyHULMNANbLHON yCNyrn B
PFAY M®Ll, o xoae BbINO/IHEHMA 3aNpOCOB
O ee MNpefocTaBfieHMU, a TakKXe M0 WHbIM

BOMnpocam, CBA3aHHbIM C ee
npesocTaBneHnem.
NHhopmurposaHve 0 nopsgke

NpefoCcTaBfeHNs  MYHULUMANbHBIX  YCAyT
BK/IOHAeT MH(opMaLuio:

a) O nepeyHe MYHULMMANbHbLIX YCAYT,
npefocTaBiseMbIX B LEHTpe, a Takxke 00
opraHax MecTHOro camoynpasneHuns u (unu)

opraHusauusix, YUacTBYHOLLMX B
NPeA0CTaBNEHNN TaKNUX YCNYT;
6) 0 CpoKax npeaocTaBneHms

MYHULUMNANbHOW YCNyru;

B) O MepeyHe AOKYMEHTOB, HEOOXOAMUMbIX
AN NONYyYeHNs MyHULUNaNbHOW YCnyru;

) 0 pasmepax rocyfapCTBEHHbIX MOLUIVH
MW WHbIX nnatexen (MpU  Hann4yuwm),
CBA3aHHbIX C NONYyYeHWEM MYHULMMNaNbHbIX
yCnyr, nopsagke ux ynnarbl;

N) O nopsigke 06XanoBaHUs AeNCcTBUiA
(6e3peiicTBuin), a  TakKxe peLleHuni
YMNONHOMOYEHHbIX /UL, OpraHa MeCTHOro
camoynpasneHus u  (UaM) opraHusauum,
y4acTBYHOLLMX B npegocTasieHnn
MYHUUUNANbHBIX YCYT;

e) 0 nopsgke o6xanoBaHWUs [OeACTBUNA
(6e3geincTBMin), a TakXe MNPUHUMAEMbIX
peleHnii COTPYAHWKOB LEHTpa B Xofe
BbINO/THEHNA OTAeNbHbIX
aAMUHUCTPATUBHBIX npoueayp (4encteuit).

3paHne PTAY M®L| pacnonaraetca B
MeLexo4Hon [OCTYMHOCTM - He 6Gonee 5
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AammHncTpauua MO r. Ya Pb

MWHYT OT OCTAHOBOK  0OLLECTBEHHOro
TpaHcnopTa, nyTb oT 0CTaHOBOK
06LLeCcTBEHHOro TpaHcnopta Ao PrAy
M®L|, obopyayeTca COOTBETCTBYHOLLUMMU
NH(OPMaLMOHHBIMW YyKa3aTensaMu.

MomelleHns and  npuema 3asaBuUTeNel
0060py0BaHbl OTAE/IbHbIM BXOA0M.

LleHTpanbHbI BXOZ B 34aHne PFTAY M®L],
obopypoBaH BbIBECKOM, cofiepxxalLei
CMefyroly0 UHMOPMAaLMIO Ha PYCCKOM U
OaLLKMPCKOM A3blKaX: HaUMeHOBaHWe, MecTo
HaxoXaeHuns, pexum pabotel. Bxog u
BbIXO4 M3  MNOMeELleHin  060pyL0BaHbl
COOTBETCTBYIOLLMMM YKa3aTenamu.

Ha Tepputopun, npuneratowein K PrAY
M®L|, obopyfoBaHbl MecTa A1 NapKOBKU
aBTOTPAHCMNOPTHLIX CPeACTB, B TOM 4ucCne

He MeHee [ABYX - [A1s  TPaAHCMOPTHbIX
CpefCcTB MHBaNMAOB. [0CTyn 3asBuTeneil K
MapKOBOYHbIM MecTam SIBNSieTCA

6ecnnaTHbIM.
MomeweHna PrAY M®L, o6opyaoBaHbl

cucTeMamm KOHANLMOHNPOBaHWS
(oxnaxaeHus " HatheBaHUA) 7
BEHTUMPOBaHMSA  BO3f4yxa, CpeAcTBamu
NOXXapoTyLLeHUS. [MpenycmoTpeHo
ob6opypaoBaHue [OCTYMHbIX MecT

00LLIEeCTBEHHOr0 NOMb30BaHUA.  Pa3MeLleH
NNaTeXHbl TepMuHan, MpeaCcTaBNAOLLMIA
co60i NporpaMmHo-annapaTHbIA KOMIJIEKC,
(YHKLUMOHUPYOWNIA B aBTOMATUYECKOM
pexume 7 npefHasHayeHHbln  Ans
obecrieyeHns  npuema  nnatexei  npu
OKaszaHuWM NMaTHbIX T[OCYAAPCTBEHHbIX U
MYHULMNANbHbIX YCAYT.

MomelleHne PFTAY MO®L, ans paboTbl ¢
3adBUTENAMU  0O0PYLOBAHO  3M1EKTPOHHOM
CUCTEMOW YrMpaB/ieHUsi oyepefbto (panee -
3/IEKTPOHHAA o4epeab).

ANeKTpoHHasA ouyepelb PYHKUMOHUPYET B
TeyeHmne BCero BpeMeHU npuema
3adBuTeNen.  BO3MOXHOCTb  MONYYeHUs
YCNYr  BHE  3/IEKTPOHHON  ouvepeam
NCK/HOYEHa.

Bpema oxupgaHma B oyepegum  4nd
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AammHncTpauua MO r. Ya Pb

NonyyYeHNs UHGopmaunn (KOHCynbTayum)
He NMpeBbIWaeT 15 MUHYT.

Bpemsa oxupaHua B ouvepefu AN nojavu
[OKYMEHTOB He MpeBbILaeT 15 MUHYT;

Bpema oxwugaHus B ouepeau  And
nonyyeHns OAOKYMEHTOB He MpeBblliaeT 15
MUHYT.

Mpuem 3afBUTENEn OCYLLEeCTBNSETCA B
nopsagke 3/1EKTPOHHO ouyepean
nocpescTBoM «OKOH». TepmuHansl
3/IEKTPOHHOW OoYepean pacnonaralTcs B
CEKTOpe OXuAaHua B 3anax NpefocTaBieHns
ycnyr PrAY MLl OuepegHocTb
onpesenseTca npu obpalleHuy 3aaBUTENS K
TEpMUHany 3/1IEKTPOHHOM ouyepeam.
3agBuUTENb BbIOMpPAET TpPebyemyr YCayry,
perucTpupyetca,  nony4vyaet  TalOH, B
KOTOPOM YyKas3aHbl:

norotun PrAY M®L];

fiaTa 1 Bpems BblAayu Ta/lOHa,

HOMep ouepeau.

B cekTope npvema 1 Bblgaun JOKYMEHTOB
pacnosioXKeHbl NHPHOPMALMOHHbIE 3KPaHbI.

Mpn nossBneHUN Ha WHPOPMaLUOHHOM
3KpaHe HoMepa, COOTBETCTBYHOLLErO
HOMepy, YyKasaHHOMY B TaJloHe, U HOMepa
«OKHa»,  3adBUTeNb  HanpasfseTcs K
COOTBETCTBYHOLLEMY «OKHY» B
onepaynoHHom 3ane PIFAY M®Ll. [aHHble,
OTOOpPaXeHHble Ha  WH(OPMaLNOHHbLIX
JKpaHax, Kak nmpasuio, Ayb6nupyroTca
r0N0COBLIMW COOOLLEHNAMMN (NPOU3HOCUTCA
HOMep TasioHa U HOMEP OKHa).

Ecnu  3aaBuTenL He  NOAXOAUT K
cneynanucty  (nocne  2-Xx  BbI3OBOB C
NnepuoanYHOCTbI0 He MeHee 30 CeKyH[),
MOBTOPHbIA BbI30B 3afBUTENA MPOUCXOAUT
yepe3 4 MUHYTbl. Ecnm nocne nMoBTOPHOIO
Bbl30Ba 3afBWTe/lb  He  BOCMO/b30BasICA
NpeLCTaBNeHHON BO3MOXHOCTbIO, CUCTeMa
3NEKTPOHHOM OyYepean ypanseT 3asBuTens
M3 Ccnucka nul, oXuaarwLwmx o4vepeab.
Bbigava Ta/10HOB aBTOMaTUYecKu
npekpawaeTcad BO BPEMSA, pacCYMTbiBaeMoe
13 KONUYEeCTBa 3asaBUTENEN, OXMAAIOWMX B
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Ocob6eHHOCTHU
MYHULMNaNbHOW
3NeKTPOHHOI hopme

ycnyrm

KOHCynbTpoBaHWe Monydatenei

MYHUUMNANbHOW  ycnyru
NopsiAKe ee NpefoCTaBNeHUs

npeaocrtaBneHnA

ouepeamn c yyetoMm rpaduka pabotel PIFAY
M®L, n c ydyeToM NPOLOMKUTE/ILHOCTU
npuvema y crnewLuaancTos.

Cnocob ¥ MecTo MosilyvyeHus pesynbTata
MYHUUMNANbHOW  YCNYTM  yKa3sblBaeTcs
3a9BUTENIEM B 3adAB/IEHWU, €C/IM MHOE He
YCTaHOB/IEHO 3aKOHOATENLCTBOM.

48. MyHuLMnansLHas ycnyra B
B 3/IeKTPOHHON hopMe He npefocTaBnseTcs

49, KoHcynbTaumm (cnpaBkn) no
0 BOMpocam NpPeaocTaBieHNs MyHULUNaIbHOM
YCNYyrn OCYLUECTBAAOTCA CTPYKTYPHbIMU
noAapasaeneHnamm YnpaBneHus,
y4acTBYOL MMM B npeaocTaB/ieHUM
MYHULUMNANLHON YCNYTW.

50. KoHcynbTMpOBaHME OCYLLECTBAAETCA

becnnaTHo.
51. KoHcynbTaumMm npenoctaBna0oTCca npu
NINYHOM obpalleHnn, NMocpesCcTBOM

Tene(oHHO CBA3N.

Cocras, nocneaoBarte/ibHOCTb U CPOKW BbINOJ/IHEHUA

aMVHUCTPATUBHbIX NPOLEAYP, TPEOOBaHMS K MOPAAKY UX BbINOMHEHWA

52. lMpepocTaBneHne MyHUUMnanbHol ycnyrn «MpegoctaBneHne CBeAgHMIA
M3 peecTpa MYHMLMMANLHOrO WMYLLECTBA TFOPOACKOIO OKpyra ropos Yda
Pecny6nmKu BallKopTOCTaH» BK/OYaeT B Ce6S Crefytolime agMUHUCTPATUBHbIE

No
n/n

MopagokK un
rnocnefoBaTelbHOCTb
aAMVHUCTPATUBHbIX

npoteayp

53. Tllpuem n
perucTpayms
obpatleHuns

3aABUTENA

54. PaccmoTpeHue
obpateHuns

3aABUTENA

AamyHrcTpauusa MO r. Yda Pb

OTBETCTBEHHDbIA Kak u rge Cpok
3a oTpaxkaeTcs, NCMOMHEHWSA
aAMUHUCTPATUB  PErucTpupyeTca Mo Kakaomy
HYI0 npoueaypy aTany ¢
HapacTato-
MM NTOrOM
OTtpen Pernctpupyetca B [o Tpex
opraHusauuu aBTOMaTM3MpPOBaH- AHel c
[NOKYMEHTOO60p HOW MOMEHTa
0Ta Ynpas/eHns NHMOPMaLMOHHON npuema
cucteme 3asBneHns
«/myLLLecTBO» YnpaBneHu
em
OTtagen [BKXeHne [o Bocbmu
obpateHus OT [AHei c
HavanbHuUK OfHOrO MOMeHTa
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(3amecTtuTenb OTBETCTBEHHOro  npuvema
Haya/IbHMKa) NUCNONHUTENA K 3asiB/IEHNS
YnpasneHus apyromy B YnpaB/eHu

pamMmKax afMUHWC- eMm
TpaTUBHOM  Mpo-

Leaypsl He
perncTpupyetcs
55.  HanpasneHune OTgen HanpasneHwne Jo 10 c

(nepepava) opraHusauuu oTBeTa Ha MOMeHTa
3a8BUTENIO NOKYMEHTO- obpatleHve npuema
pe3ynbTaTa obopoTa 3aaBuTenNs 3anBeHNA
npeAocTaB/eHNs YnpasneHus OCYLLeCTB/IAETCS YnpaBneHu
MYHULMNaNbHOA nocfie CHATUA C €M
ycnyru KOHTpO/IS

obpatleHus B

aBTOMaTM3npoBaH

HOWA

NH(OPMAaLMOHHOM

cucTeme

«/myLecTBo»

56. Bnok-cxema MpeAoCTaBNEHUS MYHMUMNAbHON YCNyrun NPUBOAUTCA B
NpunoXxeHnn Ned K HacToALEMY afMUHUCTPATUBHOMY PErnaMeHTy.

Mpuem 1 perncTpaums obpaLleHns 3asBUTeNs

57. OcHOBaHMeM [ns Havana nNpPeAoCcTaB/IeHUs MYHULMNANbHOW yCnyru
ABNSAETCA NUCbMeHHOe obpalleHure 3aaBuUTeNs (NpeacTaBuTens), NoayyYeHHoe:

57.1 nyTem NnuYHOro obpauieHusa 3aasutensd (MpPeacTaBuUTENs) B «OKHO»,
pacnosioXXeHHOe Ha MepBOM 3TaXe aAMWHUCTPATMBHOIO 34aHWsA YNpasieHUs B
30He npuemMa rpaxkaaH;

57.2 no noyte (3N1EKTPOHHOM MOYTE), NOCPEACTBOM (PaKCUMUNBbHON CBA3M;

57.3 nytem ob6paweHns 3asBuTens (nNpefcraBuTens) 3a  MOJlyYeHUEM
MYHULMNaNbHON ycnyru yepe3 PFTAY MoL].

58. yNO/HOMOYEHHOe /MU0  YnNpaBneHUs Ha npueMe  3asB/IEHUN,
yCTaHaB/MMBaeT nMpeaMeT obOpalleHWs, a TakkKe COOTBEeTCTBUE 3asB/IeHUs
npeabaBASEMbIM TPe60BaAHUAM.

59. 3asBneHve O NpPeAoCTaB/eHUM MYHULMUNAILHOW YCNYru 3anosiHAeTCS
3aaBuTenem (npeacraBuTeniemM) PyKOMUCHbIM IM60 MALLIMHOMUCHBIM CNOCO60M.

60. yrno/IHOMOYEHHOE ML Ha NpueM obpaLleHui:

60.1. dopmupyeT pe3ynbTaT afMWUHUCTPATMBHOIO [AEWCTBMA MO Npuemy
obpalleHuns (geno NPUHATLIX JOKYMEHTOB);

60.2. nepesfaet Aeno MPUHATLIX LOKYMEHTOB B MOPAAKE Aenonpou3BoACTBa
YNO/IHOMOYEHHOMY /LY, B KOMMETEHLMIO KOTOPOro BXOAMT 06paboTka,
perncTpaymsa u pacnpegeneHme nocTynaroLleil KOppecnoHAEHL N,
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61. yNONHOMOYEHHOE NNLO YNpaBneHns, B KOMNETEHLUMIO KOTOPOro BXOAUT
06paboTKa, perucTpauus ¥ pacnpegeneHue MNOCTynatoLWwein KOppecnoHAeHLMN,
ocyuiecTnseT permcTpauuto ob6paLLeHns B aBTOMaTU3UPOBaHHOIA
MH(OPMAaLMOHHON cucteme «MyLLLEECTBO» WU HanpaBnseT ero Ans pacCMOTPEHUS B
oTgen.

62. CpoK 3aBepLLEHNs afMUHUCTPATUBHON NpoLeaypbl HE MOXET NpeBbIwaThb
Tpex [Hei ¢ MOMeHTa nNpuema 3asBiaeHNs Y npaBieHNeM.

63. TeKywuii KOHTPO/b 3a CO6MNIOAEHMEM afMUHUCTPATUBHbLIX AEWCTBUIA B
paMKax afMWUHUCTPaTMBHOM npoueaypbl MO MpUEMY W pernctpayum obpalieHnii
3asBUTENe BO3NnaraeTcs Ha OTAeN opraHu3almn JOKYMeHTo060poTa Y npasieHus.

PaccMoTpeHe obpalleHns 3asBUTENS

64. OcHoBaHMEM [N Hayana agMUHUCTPATMBHOM  npouegypbl  no
pacCMOTPeHMI0 06palleHns 3asBUTeNs O MpPefoCTaBNeHUN MYHULMUNaNbHOM
YyCNyrn SBASETCA  MOMyyYeHWe OTAENOM Takoro obpaiweHus B MOpsLKe
[,enonpon3BoACTBa.

65. o nony4yeHuto obpaleHns, HayabHUK (3aMecTuUTe/lb Haya/bHUKaA)
oTAefnla HasHa4yaeT YMoSIHOMOYEHHOe NNLO, OTBETCTBEHHOE 3a PacCMOTpPeHue U
MOAroTOBKY NpPOeKTa pesysbTaTa NpefocTaBeHNs MyHULUNaNbHOW yenyru (fanee
- UCMOSTHUTENb):

65.1. MCNO/MHWUTENb  TOTOBUT  MNPOEKT  pe3y/nbTata  MNpeaoCcTaBNeHUs
MYHMULMNANbHOW  YCNyrM 3a MNOAMUCbID  HadvaslbHWKA /IM60  3amecTuTens
Hava/ibHMKa YTpaB/eHus;

65.2. nNpoekT pesynbTata NpPeAoCcTaBleHNss  MYHULMNANbHON  yCnyru
COrNacoBbIBAETCA WCMONHUTENIEM Yy Haya/bHUKA (3aMeCcTUTeNd Hava/ibHUKa)
OTZeNa v nepefaeTcs B OTAeN OpraHv3aumn LOKYMeHTo060opoTa YrnpasnieHus ons
ero nognucaHuna Ha4yalbHUKOM (3aMecTUTeNIeM Havya/lbHUKA) Y npaB/ieHuns.

66. AQMUHUCTpPATMBHOE [eiNCTBMEe MO Mepefjade npoekTa pesynbrarta
NpeAoCcTaBNeHUss MYHULUMNANbHOM YCAYrn OT WCMOMHUTENA K  Hada/lbHUKY
(3amecTuTeno  HavyasibHMKa) YnpaeneHWs B MOpPsAAKe  [enonpov3BOACTBa
obecreymBaeTcs OTAENOM OpraHun3aLny LOKYMeHTo060poTa Y npaBneHus;

66.1. aAMWHUCTPATMBHOE [EACTBME OCYLULECTB/AETCA B TEUYEHME TEKYLLEero
AHSA b0 go 10:00 cnepytowlero aHs;

66.2. TEeKyWMWA KOHTPO/Nb 3a COOMIOAEHNEM YCTAHOB/IEHHOTO CpoOKa
afMVHUCTPAaTMBHOIO  [AelCTBMA  BO3NaraeTcsi  Ha  OTAen  opraHusauuu
[OKYMeHTO060p0Ta YnpaBfieHus.

67. HayanbHMK (3aMecTuTeNlb Haya/lbHUKA) YNpasfieHWs, M0 MOAYYEHUIO
npoeKTa pesynbrata MpefocTaBieHUs MYHUUMNANbHON YCAyrn, paccmatpusaeTt
ero u, B C/nyyae cornacus, nOAMNWUCLIBAET, MOC/Me 4Yero nepefaeT B NOpsAAKe
[Lenonpovn3BoACTBa B OTAeN OpraHu3auum AOKYMeHToo6opoTa Ynpas/eHus 4ns
ero permcTpauumn n HanpasneHuUsa (nepegayn) 3asBUTeNHO:

67.1. B C/lyyae HecorfiacuMsi HadaibHUKa (3aMecTuTens HayvasbHMKa)
YnpaBneHns C  W30KEHHOW B  MPOeKTe pe3ynbTaTta  NpeaocTaB/IeHMS
MYHULUWUMNANbHON yCNyr no3vuueid, HayalbHUK (3aMEecTUTeNb Haya/lbHUKA)
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'YnpaBneHus BO3BpaLlaeT MPOEKT pesynbTarta MnpefocTaBneHUs MYyHULMNANIbHON
ycnyru B Mnopsfke [enonpou3BOACTBA B OTAeN AN1d AopaboTKM C yKasaHWeMm
MPUYMHbLI BO3BPATa;

67.2. afMUHUCTPATUBHOE [eiCTBME, C MOMEHTa MOMYYEHUS Haya/lbHUKOM
(3amecTuTENEM Hayva/lbHMKA) YnNpaBneHWs NpoekTa pesyfbTaTa NpejocTaBieHus
MYHUUMNANbHON YCNYrM Ha pacCMOTPeHWe A0 MOMEHTa Mnepefayu B nopsgke
[enonpon3BoACcTBA B OTAeN oOpraHu3auuMn [LOKYMeHT0o060poTa YnpasieHus
MoANMcaHHOro pesynbTaTa MpefoCTaBleHUs MYHULUNaNbHON YCnyru ANns ero
perucTpaymm n HanpasfeHns (nepegayn) 3asBUTENO, BbIMNOMHAETCA B TeYeHue
TeKyLero AHsa 160 Ha CNefyroL i AeHb;

67.3. TeKywWwMui KOHTPONb 3a COONOAEHWEM YCTaHOB/IEHHOIO  CpokKa
aAMWHUCTPATUBHOIO  [EeNCTBMA  OCYLLECTB/ISETCH  OTAENOM  OpraHusauuu
LOKYMeHTO060poTa Y npaBneHus.

68. OO6LWMIA CPOK 3aBepLUeHMs aaMWHUCTPATUBHOM Mpouesypbl He MOXeT
MpeBbILaTb BOCbMU JHei C MOMEHTa Npuma 3asB/eHus.

HanpaBneHue (nepegaya) 3asdBUTeNtO pesybTaTta
npeAoCcTaBNeHNS MyHULUNANbHOW YCNyrn

69. YnonHomo4yeHHoe NULO YnpasneHUs, OTBETCTBEHHOe 3a perncrpaluio
NnoANUCaHHOro AOKYMEHTa, OCYLLECTB/IAET ero perucTpauunto U CHATME C KOHTPONA
MyTem BHECEHWs COOTBETCTBYIOLMX CBEAEHWA B  aBTOMAaTM3UPOBaHHYIO
NH(POPMALMOHHYO CcuUCTEMY «/IMYLLECTBO», MOC/e 4Yero MNpuUHMMaeT Mepbl Mo
HanpaB/ieHUIO 3aperucTpmupoBaHHOro pesynbTata npefocTaBneHuUA
MYHULUMNANLHOW yCnyrn B agpec 3asaBuTens.

70. Mpuv Hammuny B obpauleHU TpeboBaHUA 3asaBUTENA O MOJyYeHUM
pesynbTara NpejocTaBneHnst MyHULMNANbHON YCyrn NyTemM IMYHOIO NOCEL,eHNs
YnpaBneHus ynosiHOMOYEHHOe /INL0 3a PerucTpauuio AOKyMeHTa, UHpopMUpyeT
nonyyaTtensa pesynbTaTa MpefoOCTaB/IEHUS MYHMLMNANBHON YCNyrn no Homepy
TeneoHa, ykasaHHOMY B 06palleHuun:

70.1. 0 rOTOBHOCTM OTBeTa Ha ObpaLleHue;

70.2. HEO6XOAUMOCTH €ro MoyYeHNs B «OKHe»;

70.3. Heob6XoAMMOCTW  NPefOCTaBNEHUS  YMOMHOMOYEHHOMY ULy,
OTBETCTBEHHOMY 3a Bblfayy pe3yfnbTaTa NpefocTaBeHNS MYHULMNANLHOW YCyru
B «OKHe», [OOKYMeHTOB, YyKa3aHHbiXx B nn. 30.1, 30.2 HacToAwero
aAMUHUCTPATUBHOIO pernameHTa,

70.4. B leHb perucTpaunm nmbo Ha cneayowmii aeHb:

70.4.1. HanpaBNsieT MOAMWCAHHbIA W 3apPerMcTPUPOBaHHbLIA  pesynbTaT
npeaocTaBfeHNs MYHUUMNANbHON YCNYrM B «OKHO» [NS ero nocnegyoLlen
BblZa4M YMO/SIHOMOYEHHbIM NMLOM (NpW Haanumm B obpalleHun TpeboBaHWA
3adaBUTENA O MOMyYeHUU MHPOpMALUU MYyTeM JIMYHOTO MOCELLEeHUA YNpas/eHus),
3aBepwiasa TeM caMbiM aAMWHUCTPATMBHYIO Mpouesypy W MNpefocTaB/ieHue
MYHULMMNaNLHOW YCNyTu;
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70.4.2, HanpaBnseT MOANUCaHHbLIA N 3apermcTpUpoBaHHbIA OTBET MO MoYyTe
B0 MHbIM CNOCO6OM, YKasaHHbIM B O00palleHun, 3aBepLias TeM CaMbiM
afMWUHUCTPATUBHYIO NPOLEAYPY ¥ NpefocTaBeHe MyHULUNANLHOR YCnyru;

70.4.3. HanpaBnseT NOAMMUCAaHHbIA W 3aperncTpupoBaHHbIi 0TBET B PIAY
M®L, pgna  ero nocnefywoweid  Bblgaunm  pes3ynbTaTa  NpefocTaBfieHUs
MYHULMNANBHOR YCNYT .

71. CpoK 3aBepLUeHNs agMUHUCTPATUBHOM Mpouesypbl He MOXET MPeBbILLaTh
10 gHel ¢ MOMeHTa npuemMa 3asB/ieHns Y NpasfieHneM.

72. TeKywWWiA KOHTPONb 3a COGNIOAEHMEM CPOKOB W MOC/EA0BaTe/IbHOCTU
[eNCTBUIA B paMKaxX aflMUHUCTPATUBHON NpoLeaypbl Mo HanpasneHuto (nepesaye)
pesynbTaTta NpesfoCcTaBfeHNs MyHULMMNANbHOW YCNYry 3asBUTE/IKO BO3NaraeTca Ha
OTAen opraHu3aummn JOKYMeHTo060poTa Y npasneHus.

73. Tlpn Hanuuun B o6palweHWn TpeboBaHMA 3asBUTENA O HanpaeneHUU
OTBeTa Ha MOYTOBbLIA afpec, OTBET Ha oOb6palleHWe HanpasiseTca Mo ajpecy
MOYTOBOrO OTNPaB/EHNSA.

74. B cnyyae, ecnu obpauleHue cofepXuT TpeboBaHWe 3afBUTENA O
noslyyeHU WHMOPMaUMM NYTEM JIMYHOTO MOCELEHNs YMpPaBieHUs, HO He
COZIEPXXUT KOHTAKTHOrO HoMepa TenedpoHa 3aABUTENS, a PaBHO BbIATU Ha CBA3b C
3afBUTeNeM NO yKa3aHHOMY B 06palleHMn HOMepy TefehoHa He NpeacTaBM/ioCh
BO3MOXHbIM, oTAen opraHu3saumm [OKyMeHTOOo60opoTa YnpasneHus
NPeAnpPUHUMAET Mepbl MO W3BELLEHUIO 3aABUTENA O HEOOXOLMMOCTM MOJSyYEHUS
pesynbTata nNpefoCTaBfeHNs MYHULMUNANIbHON YCNyru nyTem Harnpas/ieHus mno
nouyte, a TakKXXe Ha ajpec 3NeKTPOHHOW nouyThl (MpWM Hanuuum B obpaLleHnn)
COOTBETCTBYIOLLENO YBEAOMIIEHWS;

74.1. B C/lyyae, eCc/iM B TeuyeHue [eCATU KaseHAapHbIX [HeA C MOMeHTa
Harnpas/ieHNsA COOTBETCTBYIOLLErO YBEAOMJIEHNA 3afBUTeNb He obpaTtuica B
YnpasneHve 3a MofiydyeHVeM pesy/bTaTa MNpPeAocTaBNeHUs MYHULUNAIbHOW
yCyru, OTAeN opraHvsaumm JOKYMeHTO060p0Ta HanpasnseT OTBET Ha obpalleHune
no noyTe B yCTaHOBNEHHOM MOPAAKe.

IVV. ®opMbl KOHTPONA 38 UCMONMHEHMEM aiMUHUCTPATUBHOIO periaMmeHTa

75. KoHTpo/ib 3a CO6MKOfEHMEM  HACTOALEro  agMUHUCTPATUBHOIO
pernaMeHTa OCYLLeCTBNsSeTCA B (OpMe TeKyLllero KOHTPONsA, MIaHOBbIX W
BHEN/1aHOBbIX NPOBEPOK.

76. TeKyWMin KOHTPO/Mb 3a COGMOAEHMEM CPOKOB WM MOCNeA0BaTe/bHOCTU
NEeNCTBUR, onpefeneHHbIX aAMUHUCTPATUBHBLIMN npoweaypamu no
NPeaoCTaBNeHNIO  MYHUUMNANbHOW  YCAYr, OCYLECTBNAETCH CTPYKTYPHbIMU
nogpasgeneHnaAMnN YnpaefeHUA B COOTBeTCTBMWM C pasgenom Il HacTosLwero
alMUHNCTPATMUBHOIO pernamMeHTa.

77. TlnaHOBasA NpPOBEpPKa OCYLLECTB/AETCA HA OCHOBaHWM M1aHOB PaboThl.

78. BHenniaHoBas MnpoBepKa OCYLLEeCTB/AETCA MO KOHKPETHOMY 06paLleHnto
(PKanobe) nonyyatenss MyHuuMnanbHoW ycnyrm Komuccuein, coctaB KOTOPOW
(hopMUpyeTCca B COOTBETCTBMM C NMPUKA30M Y NpaB/ieHuns,
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79. PesynbTatbl feATenbHOCTM Komuccum ogopmnstoTcs B BMAe akTa, B
KOTOPOM OTMe4aloTCA BbISiB/IeHHble HeJOCTaTKM U MPeasioXkeHnsa no  ux
YCTPaHeHUI0.

80. AKT noAnucbiBaeTca BCeMW uneHamn Komuccunm un  yTBep)KpaeTca
npeacenarenem (3amectutenem npegcegatens) Komuccun.

81. YNonHOMOYeHHble  fMUa  YnpasneHus, OTBETCTBEHHbIE 3a
npefocTaBfieHne MYHMLMNANbHOM ycnyru, HecyT  AWUCUMNINHAPHYIO,
aAMUHUCTPATUBHYO 7 NHYIO OTBETCTBEHHOCTb, YCTaHOB/IEHHYIO
3aKoHOAaTeNbCTBOM Poccuiickoin defepaumm, 3a Co6M04eHNE CPOKOB U Nopska
MCMOMHEHNSA VMU COOTBETCTBYIOLWMX afAMWHUCTPATUBHLIX npouedyp (aencrteui),
onpegeneHHbIX B COOTBETCTBUM C HACTOALLUM aAMUHUCTPATUBHBLIM PernaMeHToM.

82. MNpusneyeHne ynosHOMOYEHHbIX UL, Y NpaBfeHNs K OTBETCTBEHHOCTM 3a
HapylleHne nopsgka (CPOKOB) BbIMOAHEHUS afMUHUCTPATUBHbLIX Mpoueayp
(peincTBMiA) B paMKax OKazaHMS MYHMLMNAaNbHON YCNYyrn OCYLLEeCTBAAETCA MO
pe3ynbTtataM TeKYLLero KOHTPONA WAW NPOBEPKM B NOPAAKe, YCTAHOB/IEHHOM
AENCTBYHOLWMM 3aKOHOAATENbCTBOM.

83. MNepcoHanbHas OTBETCTBEHHOCTb YMO/HOMOYEHHbIX UL YNpaBfeHns 3a
cobONOfEeHNE CPOKOB W MOPSAAKA  WUCMONMHEHUS MMM COOTBETCTBYHOLLUX
aAMWUHUCTPATMBHbLIX npoueayp (4encTBuid), onpefeneHHbIX B COOTBETCTBUM C
HaCTOAWMM afMUHNCTPATMUBHLIM PernaMeHToM, 3aKpenisaeTca B UX AONXKHOCTHbIX
NHCTPYKLUUSAX.

84. lpaxpaHe, UX O0ObefMHEHWA W OpraHusauMu BrpaBe HanpaBNATb B
YnpaBneHve WHAMBUAYaAIbHbIE U KOMIEKTMBHbIE 0OpaLleHns C NpefnoXXeHUAMU,
peKoMeHJaunmaMn  No  COBEPLUEHCTBOBAHMKO  nopagka  NpefocTaBfieHud
MYHUUMUNANBHOW YCNyru, a Takke 3asBfieHuMs W Xanobbl C COOOWEeHMEM O
HapyLlEeHNN OTBETCTBEHHbIMW fMLaMN  YTipaBfeHUs TpebOBaHWA HaCTOALLEro
aAMUHNCTPATUBHOIO perfameHTa.

V. [ocyae6bHbli (BHeCyebHbI) NOPSAOK 06XKanoBaHuWs
peLleHnii n aencTenin (6esgeincTeunin) YnpasneHuns n (Mnu)
AO/MKHOCTHbIX, YNO/THOMOYEHHbIX UL, Y NIPaBeHNS, yUYaCTBYHOLINX B
MpeLOCTaBNEHNUN MYHULMMANBHOWR YY1

85. 3asABUTeNb UMeeT npaBo Ha ob)anoBaHue AelcTBui (6e34eCTBUIA) W
pelweHnid, NPUHATLIX (OCYLLeCTBNAEMbIX) YNpaBneHnem B Xofe NpefocTaB/ieHUs
MYHULMNANBHOW YCyru, a Takxe [AeACTBUiA (6e34elCTBUIA) [O/MKHOCTHbIX,
YNO/SIHOMOYEHHbIX NNl YNpasneHus, o06ecrneymBaroWwmx npefocTaB/ieHne
MYHUUMNANbHOW YCAYrn B COOTBETCTBUM C UX AO/MKHOCTHLIMWU 0653aHHOCTAMU, B
pocyneb6Hom (BHecyae6HOM) nopsiake.

86. 3adBuTENM MOTYT COOOWWUTL O HapyLleHUW CBOMX MNpPaB U 3aKOHHbIX
MHTEPECOB, AOMYLWEHHbIX YMpaBfeHWeM B CBA3M C MX obpalweHnem 3a
MonyyYeHNeM MYHULMUNANLHON YCNYyrn, NPOTUBOMPABHbLIX PELIEHUsAX, LENCTBUAX
(6e3peiicTBMM) YNpaBneHns (JOMKHOCTHBIX, YMNOMHOMOYEHHbIX UL, Y NpaBfieHuns),
HapyLeHNAX  MNONOXEHWIA  HacTosAWero  agMWHUCTPATMBHOIO  pernameHTa
cnegyrowmm cnocobamu:
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86.1. myTem HanpaBneHWs MNUCbMEHHOW >Xafiobbl MO MO4YTe Ha MOYTOBbLI
agpec YnpasfieHUs, MOCPeACTBOM (PaKCUMWUIbHON CBA3M /MO0 MO 3/1EKTPOHHOM
KOUTEe Ha 3NEKTPOHHbIN aapec YnpaBneHus;

86.2. nMyTeM cAayM MUCbMEHHOW Xanobbl B «OKHO», PacrnO/OXeHHOe Ha
NMepBOM 3TaXKe afMUHUCTPATUBHOIO 34aHNA Y NpaBneHUs B 30He NpUemMa rpaxiaH;

86.3. nyTem HanpaBneHWs MNWCbMEHHOW >Kanobbl MO Mo4yTe, uyepes
3MHOrO(DYHKUMOHA/IbHbIA ~ LUEHTP, C  UCMO/Ib30BaHWEM  MH(OPMALNOHHO-
TeNIeKOMMYHUKaUNOHHON ceTu «/HTepHeT».

87. XKanoba MOoXeT 6bITb NPUHATA NPU IMYHOM MNPUEME 3aBUTENS.

88. )Kanoba Ha pelleHUs, MNPUHATblIE Haya/IbHUKOM YTpaBfeHUsi, MOXeT
MofaBaThbCs B BbILLECTOALWMIA opraH - AGMUHUCTPALMIO.

89. XKanoba fo/mKHa cofepxaTb:

89.1. HaumeHOBaHWe YnpasneHus, LO/HKHOCTHOIO, YNOIHOMOYEHHOIO Nuua
"YnpaBneHus, pelleHns n genctena (6e3neicTBE) KOTOPbLIX 06XanyoTcs;

89.2. (amunuio, MMs, OTYeCTBO (MOCNefHee - MpPU HaMYUK), CBEAEHWUA O
MeCTe XUTeNbCTBa 3ad9BUTENSA - (PU3NYECKOro /iMua IM60 HauMeHOBaHWe, CBeAeHNUS
0 MECTe HaxOX[eHMWs 3adBUTENSA - OPUANYECKOrO N1La, a TakkKe HoMep (Homepa)
KOHTaKTHOro tenetoHa (Npu Hanuuum), agpec (agpeca) 3NeKTPOHHON NouThl (Mpu
Ha/IM4MmM) 1 MNOYTOBBLIA afgpec, NO KOTOPbIM AO/MKEH OblTb HamnpaBfeH OTBET
3aAaBUTENIO;

89.3. cBefeHUss 06 ob6Xa/nyemblX pelleHusX U aeicTeusx (6e3nercTenm)
YnpasnieHns, LOMKHOCTHOrO, YNO/IHOMOYEHHOI 0 nLa Y npaBneHuns:;

89.4. [0BO/bl, HA OCHOBAHMWN KOTOPbIX 3aABUTE/Ib HE COT/IaCeH C PeLLeHneMm U
feinctemem (6e3geincTemem) YnpasneHus, [O/MKHOCTHOrO, YMNOJHOMOYEHHOrO
nnua YnpasneHus.

90. JononHWUTENbHO B 06paLLeHNN MOTYT YKa3blBaTbCA:

90.1. TpeboBaHUsi 06 OTMeHe peLleHus, 0 MPU3HaHUW HE3aKOHHbIM AeNCTBUA
(6e3peincTauin);

90.2. MHble CBefeHMA, KOTOpble 3asaBUTe/lb CUUTAET HEOOXOAMMbIM COOBLLNTD,
B TOM 4unC/e JOKYMEHTbI, MOATBEPXAAIOLLME AOBOAbI 3aABUTENSA, M60 MX KOMuw,
3aBepeHHble B YCTaHOBNEHHOM MOpPsAKe.

91. O6paleHne  MOAMUCLIBAETCA  MOJABLUMM  ee  PYKOBOAMTENEM
(4O/MKHOCTHBIM /IML,OM) HOPUAUYECKOTO MLA NN (DU3NYECKUM JIULLOM.

92. PaccMOTpeHMe >kanob OcyLlecTBASETCS YMONHOMOYEHHbLIM  JIMLOM,
HaZleNIeHHbIM MOSIHOMOYMAMW MO PACCMOTPEHUIO »Xanob B TeyeHMe NATHafLaTw
pabounx AHel CO LHS ee perucTpayuun, a B Cnydae 06XanoBaHUA OTKas3a OpraHa,
MPefoCTaBNAILWEro MyHULMNANLHYIO YCYry, YNONHOMOYEHHOro fiMua opraHa,
MpefoCTaB/IAIOLLEr0 MyHULUNAIBHYO YCNYTY, B NPYeMe LOKYMEHTOB Yy 3adBUTeNs
nMbo B UCMPaB/IEHMN [OMYLLEHHbIX OMeYyaToK W OWMO0K WM B C/y4ae
006)KanoBaHUs HapyLIeHWs YCTAHOB/IEHHOrO CpoOKa TakKWX WCMpaBieHnin - B
TeueHne NATU paboumx gHel CO AHSA ee perncTpaLuu.

93. TMCbMEHHbIA  OTBET, COAepXaluin  pe3ynbTaTbl  PacCMOTPEHUSA
obpaLlieHns (>kanobbl), HanpaBnsAeTCsA 3as9BUTENO MO MOYTe, eC/IM MHOW Cnocob He
yKasaH B 0bpaLleHuu.
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94. B xofe NpOBeAeHUS BHEMMAHOBOM MNPOBEPKW  aHanM3mpyeTcs
«0O0CHOBAHHOCTb  KaX4Oro W3  MNPUBELEHHbIX  MOTUBOB,  MPOBEPSIOTCH,
COOTBETCTBOBa/IM /M obOXanyemble  pewleHnss  (gencrTsus,  6e34eiCTBUIA)
AO/MKHOCTHBIX,  YNONHOMOYEHHbIX  fIML,  YTNpaBiAeHWs  MONOXKEHUAM  W©
npeanncaHnam 3akoHOAATeNbHbIX W WHbIX aKTOB POCCUUACKOW Pepepauun u
Pecny6/1MKu ballkKopToCTaH.

95. lMpu npoBepke onpawuBaTCa nuua, obnagarowme WHGopmaLlmei,
MMeloLWei  3HauyeHMe  A4NA  pacCMOTpeHMs  kKanobbl,  3anpallvBaloTCs
[OMONHUTE/IbHbIE JOKYMEHTbI U MaTepuasbl y 3aaBUTENS UIN UHBIX (PU3NYECKNX U
tOPUANYECKUX NNL,

96. B cnyyae NOATBEPXAEHMS MO pe3ynbTaTaM MPOBEPKM (PaKTOB, COOLITUIA U
(Mnn) 06CTOATENLCTB, COAepPXKaWMXcA B >kanobe, KOTOpble YKa3blBalOT Ha
HenpaBOMEPHOCTb  AeicTBuiA  (6e30eACTBUA),  PELUEHUIn  [O/MKHOCTHbIX,
JNONHOMOYEHHBIX L, YNpaBneHus, nogaHHas »xanoba cuntaeTcst 060CHOBaHHOM.

97. Ha oOCHOBaHWW TMPUHATOrO pPELUeHWUA TMPUHUMAKOTCA Mepbl MO
NMPUBNEYEHNIO BUHOBHbIX /UL, K OTBETCTBEHHOCTMW.

98. EcnmM  xanoba npu3HaHa HeobOOCHOBaHHOW, B 0TBeTe fJaloTcs
COOTBETCTBYHLLME Pa3bsICHEHNS C yKasaHMeM MNopsigka 06>kanoBaHWS MPUHSATOrO
no pesynbTaTaM PacCMOTPEHUSA Xanobbl peLleHus.

99. Mo pe3ynbTaTaM PaccMOTPEHUs Xanobbl YNpasfieHWe NMPUHUMAaeT OAHO
N3 CnefyroLWmX peLleHWii:

99.1. ypoBsneTBOpsieT Xanoby, B (OPME OTMEHbl TMPUHATOrO pPeLLeHNs,
ncnpaefieHUs [ONYLWEHHbIX OMeYyaToK W OWMWO0K B BblAaHHbIX B pe3ynbTaTe
NPeaocTaBNeHMA MYHULMNANbHON YCNyrn [OKYMeHTax, BO3BpaTa 3asBUTENHO
[AEHEXHbIX CPeACTB, B3WMaHMWE KOTOPbIX He MpPeayCMOTPEHO HOPMATUBHbLIMU
npaBOBbIMW aKTamu;

99.2. 0TKa3blBaeT B YA0B/ETBOPEHUN >Kan0obbl.

100. B cny4yae ycTaHOBNEHUS B XOfe WAN MO pe3ynbTataM pPacCMOTPeHUs
Xanobbl MNPU3HAKOB cOCTaBa aAMWHUCTPATMBHOIO MpPaBOHApPYLUEHUA  WUn
NpecTyneHns nvuo, HafeneHHoe MOMHOMOYMAMM MO PacCMOTPEHUIO Kanoob,
HanpasnseT MMEKLLMeCS MaTepuanbl B COOTBETCTBYHOLWMIA NPaBOOXPaHUTENbHbIN
opraH.

Ynpasnawowmnin genaMmm AgMUHUCTpaLum
rOpoACKOro oKpyra ropog ¥Yda
Pecny6nunkn bawkopTocTaH A.M. bakunesa
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